
https://www.legislation.vic.gov.au/in-force/acts/education-and-training-reform-act-2006/097
https://www.legislation.vic.gov.au/in-force/acts/equal-opportunity-act-2010/030
https://www.legislation.vic.gov.au/in-force/acts/health-records-act-2001/046
https://www.vrqa.vic.gov.au/Documents/MinOrder1359childsafe.pdf
https://www.vrqa.vic.gov.au/Documents/MinOrder1359childsafe.pdf
https://www.legislation.gov.au/Series/C2004A03712
https://www.legislation.vic.gov.au/in-force/acts/privacy-and-data-protection-act-2014/027
https://www.legislation.vic.gov.au/in-force/acts/victorian-data-sharing-act-2017/002
https://www.vrqa.vic.gov.au/schools/Pages/standards-guidelines-requirements-for-schools.aspx
https://catholiceducat728.sharepoint.com/sites/Policy-UnderReview2/Shared%20Documents/Under%20Review/Student%20Care,%20Safety%20&%20Wellbeing/Camps%20&%20Excursions/cardiopulmonary%20resuscitation
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The school may require additional medical information depending on the nature of any activities being 
undertaken. 

 

Risk Management Planning 

The school will assess risk for all excursions (including local excursions) and identify measures to reduce 
reasonably foreseeable risk to students wherever possible. The type and level of risk, and possible 
consequences, will differ depending on a range of factors including the location/environment, people, and 
equipment. 

Responsibilities 

The Risk Assessment will be completed by the Teacher in Charge (TIC) during the planning of the excursion, 
reviewed and approved by the Principal before the commencement of the excursion and where 
appropriate or required, during the excursion, by excursion staff. 

 

Adventure Activities 

Prior to any adventure activity, the TIC of the activity must complete an Adventure Activities Pre-Activity 
Checklist. The Adventure Activities Pre-Activity Checklist aims to identify any reasonably foreseeable issues 
regarding the safety of the participants and staff that could possibly affect the planned activity. 
 
A decision to proceed with the activity, modify it, cancel it, or implement contingency plans should be 
made based on the pre-activity check and any issues that could reasonably be considered to negatively 
affect the activity and/or the health and wellbeing of the participants and staff. 
 

Multiple Adventure Activities 

If a camp involves multiple adventure activities, a risk assessment must be conducted for each adventure 
activity.  

 

Risk Assessment for Overseas and Interstate Excursions 

The school will complete the Excursions, Camps & Activities Risk Assessment and Emergency Management 
Plan Template when travelling interstate or overseas. 
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Specialist Instructors 

The school will: 

¶ ensure that where specialist instructors are employed, they: 

 have the necessary skills or qualifications for the activity 

 have appropriate experience for the age and skill level of the students 

 hold appropriate public liability insurance 

 have a current Working with Children Check (WWCC), and 
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Staff - Student Ratios 

Excursion Type Description 

Local excursions Regular class teacher-student ratios with an additional accompanying 
excursion staff (school employed or volunteers/parents) as required. 

Day excursions 

https://www2.education.vic.gov.au/pal/excursions/guidance/adventure-activities
https://www2.education.vic.gov.au/pal/excursions/guidance/adventure-activities
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Adventure Activities Staff-Student Ratio 

The excursion must: 

¶ be under the direct control of a teacher who is employed by the school, with at least one other 

excursion staff member present 

¶ have enough teachers employed by the school to maintain appropriate control of the excursion 

and of each activity and to provide for the safety and wellbeing of participating students and staff 

¶ have teachers comprising at least half of the excursion staff. 

 

Student Preparation and Behaviour 

The school will ensure that: 

¶ students are adequately prepared for excursions 

¶ individual student risk assessments are completed for those students with identified special needs 

(medical or other) 

¶ disciplinary measures for students on excursions are appropriate and consistent with the school 

and DOBCEL policies and procedures 

¶ reasonable preparations are made for students with disabilities, including students with medical or 
health conditions and could include consideration of-: 

 medication and medical needs 

 personal care needs (e.g. does the child need help with teeth cleaning, tying shoes, etc.) 

 toileting (e.g. night-time pull-ups, prompting, constipation, bed wetting, Conni sheets, etc.) 

 travel sickness (e.g. what helps) 

 ĨŽŽĚƐ�;Ğ͘Ő͘�ǁŚĂƚ�ƚŚĞǇ�ĚŽ�ĂŶĚ�ĚŽŶ͛ƚ�ĞĂƚ�͙�ĂůůĞƌŐŝĞƐ͍Ϳ 

 bedtime routines (e.g. time, calming routines, etc.) 

 fears or phobias (e.g. spiders, darkness, heights, etc.) 

¶ reasonable adjustments are made for students with disabilities, including students with medical or 

health conditions that may have an impact on the student's ability to meet expected standards of 

behaviour.  Adjustments for students to be considered include: 

 providing a social story 

 providing a detailed visual schedule 

 having a bus buddy and a dedicated seat on the bus 

 activities for a bus 

 being in a cabin with a small group 

 being in a cabin close to teachers 

 accessible activities ʹ ŝƚ͛Ɛ�ŝŵƉŽƌƚĂŶƚ�ƚŽ�ĐŽǀĞƌ�ƚŚŝƐ�ŝŶ�ĚĞƚĂŝů͘��ĂŵƉƐ�ŽĨƚĞŶ�ĨŽĐƵƐ�ŽŶ�ŚŝŐŚůǇ�

physical activities and significant changes may be needed so a child can participate 

 being in a group with an Education Support Officer for activities 

 having options for quiet time or a structured activity during breaks 

 access to a device during break time 



 

MRC 
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First Aid 

¶ Excursion staff must have first aid and emergency response knowledge appropriate to the excursion 

https://www2.education.vic.gov.au/pal/first-aid-students-and-staff/guidance/staff-first-aid-training
https://www2.education.vic.gov.au/pal/first-aid-students-and-staff/guidance/staff-first-aid-training


https://www.dfat.gov.au/travel


 

MRC Excursions, Camps and Travel Procedures   12/13 

Medical Information Form: Camps and Overseas Excursions 

The Medical Information Form: Camps and Overseas Excursions 

https://www.education.vic.gov.au/PAL/swimming-water-based-activities-guidelines.docx
https://www.education.vic.gov.au/PAL/swimming-water-based-activities-guidelines.docx
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