
Learning Support Officer
Role Description

TITLE /HDUQLQJ 6XSSRUW 2IILFHU

AWARD Victorian Catholic Education Multi-Enterprise Agreement 2022

EMPLOYMENT
TYPE

���� )7( �VL[ GD\V SHU IRUWQLJKW� WR ���� )7( �WHQ GD\V SHU IRUWQLJKW��

7KH KRXUV RI ZRUN IRU WKLV UROH DUH ���� DP ± ���� SP
CLASSIFICATION (PSOR\HH 6XSSRUW &DWHJRU\ %

REPORTS TO %XVLQHVV 0DQDJHU

$V D VWDII PHPEHU� WKH /HDUQLQJ 6XSSRUW 2IILFHU LV H[SHFWHG WR VXSSRUW WKH YLVLRQ DQG
PLVVLRQ RI WKH VFKRRO DQG HQVXUH WKH FROOHJH YDOXHV DUH UHIOHFWHG LQ WKH ZD\ WKH\ ZRUN�

0HUF\ 5HJLRQDO &ROOHJH LV D &DWKROLF &R�HGXFDWLRQDO 6HFRQGDU\ &ROOHJH RQ WZR FDPSXVHV ±
0F$XOH\ &DPSXV� &DPSHUGRZQ DQG 2¶.HHIIH &DPSXV� 1RRUDW� 7KH /HDUQLQJ 6XSSRUW
2IILFHU PD\ EH UHTXLUHG WR VXSSRUW VWXGHQWV DW ERWK &DPSXVHV�

7KH /HDUQLQJ 6XSSRUW 2IILFHU LV DSSRLQWHG E\ WKH 3ULQFLSDO DQG LV GLUHFWO\ UHVSRQVLEOH WR WKH
%XVLQHVV 0DQDJHU DQG WKH /HDUQLQJ 'LYHUVLW\ /HDGHU�

$V D PHPEHU RI WKH &ROOHJH VWDII� WKH /HDUQLQJ DQG 6XSSRUW 2IILFHU ZRUNV ZLWK DOO PHPEHUV
RI VWDII� ERWK WHDFKLQJ DQG QRQ�WHDFKLQJ� 7KH /HDUQLQJ 6XSSRUW 2IILFHU LV D PHPEHU RI WKH
&ROOHJH 6WDII DQG WKHUHIRUH SDUWLFLSDWHV LQ YDULRXV VWDII PHHWLQJV DQG SURIHVVLRQDO
GHYHORSPHQW DFWLYLWLHV�

Position Summary

/HDUQLQJ 'LYHUVLW\ LV DQ LQWHJUDO SDUW RI WKH 6WXGHQW 6XSSRUW 6HUYLFHV DW 0HUF\ 5HJLRQDO
&ROOHJH� 7KH /HDUQLQJ 'LYHUVLW\ YLVLRQ LV WR FDWHU IRU WKH GLYHUVLW\ RI DOO VWXGHQWV OHDUQLQJ�
3URJUDPV DUH UHVSRQVLYH WR WKH QHHGV RI VWXGHQWV ZLWK D GLVDELOLW\ RU VWXGHQWV ZLWK DGGLWLRQDO
OHDUQLQJ QHHGV�

7KH /HDUQLQJ 'LYHUVLW\ 2IILFHU ZLOO SURYLGH GLUHFW RU LQGLUHFW VHUYLFHV WR VWXGHQWV� DVVLVW
VWXGHQWV RQ DQ LQGLYLGXDO RU JURXS EDVLV LQ VSHFLILF OHDUQLQJ DUHDV DQG ZLOO ZRUN XQGHU WKH&吀
V�GQHQH
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VXSSRUW WKH VWXGHQW LQ WKHLU OHDUQLQJ DQG WR JXLGH WKH VXSSRUW RI WKH /62 ZLWKLQ WKHLU
FODVVURRP�

7KH GLUHFWLRQ RI /HDUQLQJ 'LYHUVLW\ LV JXLGHG E\ WKH REMHFWLYHV LGHQWLILHG LQ WKH VFKRRO¶V
VWUDWHJLF SODQ DQG LQ WKH 6FKRRO ,PSURYHPHQW )UDPHZRUN 3URFHVV�

Organisational Accountabilities

Confidentiality

)URP ERWK D OHJDO DQG PRUDO VWDQGLQJ� FRQILGHQWLDOLW\ LV FULWLFDOO\ LPSRUWDQW WR 0HUF\ 5HJLRQDO
&ROOHJH�

$Q HPSOR\HH� QHLWKHU GXULQJ QRU DIWHU WKH SHULRG RI HPSOR\PHQW�HQJDJHPHQW ZLWK WKH 0HUF\
5HJLRQDO &ROOHJH� H[FHSW LQ WKH SURSHU FRXUVH RI WKHLU GXWLHV RU DV SHUPLWWHG E\ WKH
RUJDQLVDWLRQ RU DV UHTXLUHG E\ ODZ� GLYXOJH WR DQ\ SHUVRQ DQ\ FRQILGHQWLDO LQIRUPDWLRQ
FRQFHUQLQJ�

�� 7KH EXVLQHVV RU ILQDQFLDO DUUDQJHPHQW RU SRVLWLRQ RI WKLV RUJDQLVDWLRQ RU DQ\ UHODWHG
HQWLW\�

�� 7KH SHUVRQDO� ZHOOEHLQJ RU ILQDQFLDO LQIRUPDWLRQ RI DQ\ VWXGHQW� VWDII PHPEHU RU DQ\
UHODWHG VWDNHKROGHU�

�� $Q\ RI WKH GHDOLQJV� WUDQVDFWLRQV RU DIIDLUV RI WKH RUJDQLVDWLRQ RU DQ\ UHODWHG
VWDNHKROGHU�  

Workplace Health and Safety

7KH ZHOIDUH DQG VDIHW\ RI DOO VWDII LV YLWDOO\ LPSRUWDQW WR 0HUF\ 5HJLRQDO &ROOHJH�  (PSOR\HHV
VKRXOG DGKHUH WR DOO WKH VDIHW\ VWDQGDUGV LPSOHPHQWHG WKURXJKRXW WKH RUJDQLVDWLRQ�

<RXU LQGXFWLRQ ZLOO LQFOXGH D FRPSUHKHQVLYH LQWURGXFWLRQ WR RXU 2+	6 SROLFLHV XSRQ
FRPPHQFHPHQW RI \RXU HPSOR\PHQW�

Child Safety

&RPSOLDQFH ZLWK WKH &ROOHJH
V &KLOG 6DIHW\ 3ROLF\� &KLOG 3URWHFWLRQ 5HSRUWLQJ 2EOLJDWLRQV
3ROLF\� DQG 6DIHJXDUGLQJ &KLOGUHQ DQG <RXQJ 3HRSOH &RGH RI &RQGXFW� DQG DQ\ RWKHU
SROLFLHV RU SURFHGXUHV UHODWLQJ WR FKLOG VDIHW\�

Key Tasks and Responsibilities

Responsibilities Expected Outcomes
Collaboration Ɣ $VVLVWLQJ VWXGHQW OHDUQLQJ� ZKHUH GLVFUHWLRQ DQG MXGJHPHQW LV UHTXLUHG

�LQFOXGLQJ SURYLGLQJ PRUH LQGLYLGXDOLVHG DSSURDFKHV DQG LQWHUYHQWLRQ
VWUDWHJLHV� DQG DVVLVWLQJ LQ LGHQWLILFDWLRQ RI OHDUQLQJ QHHGV DQG
HYDOXDWLRQ RI SURJUHVV XQGHU WKH JHQHUDO VXSHUYLVLRQ DQG GLUHFWLRQ RI
WKH 7HDFKHU�

Ɣ 3DUWLFLSDWH LQ WKH PRQLWRULQJ� HYDOXDWLRQ DQG UHSRUWLQJ RI VWXGHQW
OHDUQLQJ DQG SURJUDPV

Ɣ :RUN ZLWK VWXGHQWV WR HQDEOH WKHP WR XVH VSHFLDOLVHG DXJPHQWDWLYH
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FRPPXQLFDWLRQ DQG DGDSWLYH WHFKQRORJ\ WR HQKDQFH VWXGHQW DFFHVV WR
WKH FXUULFXOXP

Ɣ 8QGHU WKH JHQHUDO VXSHUYLVLRQ DQG GLUHFWLRQ RI WHDFKLQJ VWDII�
XQGHUWDNH VSHFLDOLVW DVVLVWDQFH WR VWXGHQWV LQ VSHFLILF OHDUQLQJ DUHDV
H�J� ODQJXDJHV� WHFKQRORJ\� WKH $UWV

Direct support to
students

Ɣ 3URYLGLQJ EDVLF VXSSRUW WR VWXGHQWV ZLWKLQ GHILQHG SULQFLSOHV DQG
SDUDPHWHUV�

Ɣ $VVLVWV VXEMHFW WHDFKHUV WR SURYLGH LQFOXVLYH FODVVURRPV WR HQDEOH DOO
VWXGHQWV WR DFFHVV WKHLU OHDUQLQJ�

Ɣ 6XSSRUW VWXGHQWV WR PDQDJH WLPH DQG OHDUQLQJ HIIHFWLYHO\� 7KLV PD\ EH
GLUHFWHG E\ WKH FODVV WHDFKHU

Ɣ 6XSSRUW VWXGHQWV WR GHYHORS LQGHSHQGHQFH LQ WKHLU OHDUQLQJ E\
HQFRXUDJLQJ WKHP WR VHHN WKH DGGLWLRQDO GLUHFWLRQ

Ɣ 6XSSRUWLQJ VWXGHQWV WR JHW WR FODVV DV DGYLVHG E\ WKHLU OHDUQLQJ SODQ
Ɣ 6XSHUYLVH VWXGHQWV RQ WKH SOD\JURXQG GXULQJ EUHDN WLPHV WR HQVXUH

WKHLU VDIHW\ DV UHTXLUHG
Ɣ 7R SURYLGH IRU SHUVRQDO FDUH QHHGV IRU VWXGHQWV ZKHQ UHTXLUHG

Preparation of
materials

Ɣ 6XSSRUW LQ PRGLILFDWLRQ RI PDWHULDOV� DVVHVVPHQWV DQG DQ\ RWKHU
FRQWHQW RQ DGYLFH RI WKH VXEMHFW WHDFKHUV

Ɣ 3UHSDUH DQG XWLOLVH /( UHVRXUFHV WR VXSSRUW VWXGHQW OHDUQLQJ HJ
ERRNOHWV IRU VSHFLILF OHDUQLQJ DUHDV

Attending
excursions, camps,
incursions

Ɣ 3URYLGH VXSSRUW IRU VWXGHQWV GXULQJ FDPSV� H[FXUVLRQV DQG LQFXUVLRQV
WR DFFHVV IDFLOLWLHV DQG OHDUQLQJ

Professional
Development

Ɣ 8QGHUWDNH DSSURSULDWH SURIHVVLRQDO GHYHORSPHQW DV SURIHVVDV S
EMGH
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